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PaGouass nporpamma y4deOHOW MOUCLMIIMHBI SBISETCS 4YacThiO OCHOBHOM
npodeccHoHabHON 06pa3oBaTebHONW NPOrpaMMbl IS MOArOTOBKM OakalaBpoB 110
HanpapiaeHuto noaroropku 01.03.01 Maremaruka npoduins MartemaTHueckue u
H(pPOBBIE TEXHOJOTHM B 0Opa3zoBaHUM 04HOM HOpMbI 0OyUeHHUs.

PaGouas nporpamma y4eGHOW JMCUMIUIMHBI pazpaboTaHa B COOTBETCTBUM C
®I'OC BO - 6Gakanaspuar no HanpasneHuro noarorosku 01.03.01 Maremaruka,
YTBEP)KIEHHBIM MpHKa3oM Munucrepcersa obpasoBanus U Hayku Poccuiickoii
Menepaunun or 10 suBaps 2018 r. Ne 8 (¢ u3MeHEHMSMH M JONOJHEHUAMH) H
IIpodeccroHanbHBIMI CTaHAAPTAMM, YTBEPKIACHHBIMH IpHKazaMd MuHHCTEpCTBa
TpyJaa U coumansHOM 3ammThl Poccuiickoit @enepauun ot 18 oktsabpsa 2013 r. Ne
544u (c U3MeHEHUSIMU U AoTNOoNHeHUsIMH); oT 22 ceHtabps 2021 r. Ne 652H; ot 20
uronst 2022 r. Ne 425H.

COCTABUTEJIA:

KaHA. T[eJ. HaykK, JOLEeHT Kadeapsl JOKYMEHTOBEIAECHUS M apXUBOBEIEHUS
®OI'BOY BO «JII'TIY» Yinpuenko HOnusa BukToposHa;

accucTeHT Kadeapst poxymenroBeneHus u apxusosesieHus PI'BOY BO «JII'TIY»
[llapamer Exatepuna AnekcanapoBHa

VTBepmneHa Ha 3aCelaHHuH Kacbenpm AOKYMEHTOBEICHUS U apXUBOBECACHUSA

[IpoTokon OT « 73 » 024 1. Ne F_
3apenyrommi kadenpoi
JIOKYMEHTOBEIeHHSI U apXHBOBEIECHUS »4 —_ Yibuenko 10.B.

Opnobpena na 3acenanu yueOHO-METOAHYECKON KOMHCCHH MHCTHTYTa HCTOpPHH,
MEX /Iy HapOHBIX OTHOLIEHUH U COLMAIbHO-TIOJUTHYECKUX HAYK

[Ipotokoin ot « 73 » &%‘20& r.Ne 5~
[Ipexncenarens yqeOHO-METOIMYECKOM

koMuccuu MHCTUTYTA HCTOPUH,
MKy HAPOAHBIX OTHOLLIEHUH

\

M COLMAJIBHO-TIOIMTUYECKUX HAYK Axuniuesa M.IT.
COI''TACOBAHO:
Jlupekrop aenaprameHTa 06pazoBaHHs » Casenkos B.B.



CTpykTypa u cofep:kaHue y4eOHO TN CHUIINHBI

1. Hean u 3axa4u y4eOHOM JUCHMILTAHBI

enu m3ydeHus: TUCHUIUIMHBL: oOecrieueHrue O0yJarolUXCs TeOPETUICCKUMHU
3HAHUSMH O CBOMCTBax, IpU3HAKaX, (YHKIHUIX, CTPYKType U MHOTI000pa3uu
JTOKYMEHTOB, HX KiaccupUKaAIlMU, METOJaX M CIoco0ax JOKYMEHTUPOBAHMS;
MO3HAKOMHUTHh C TIPOIIECCOM CO3MIaHusA, OOpaOOTKH, XPAaHEHHS W WCIIOJIH30BaAHUS
JTOKyMEHTOB; C(HOPMHPOBATH HABBIKM JICJIOBOM KOMMYHHKAIlUA B YCTHOW W
MUCBMEHHOW (OopMe Ha PYCCKOM S3bIKE€, HABBIKM COCTABJICHHS W O(OPMIICHHS
Pa3TUYHBIX BHJIOB IOKYMEHTOB, UCIIOJIB3YEMBIX B MTPO(PECCUOHATLHOMN EATeTLHOCTH
rejarora.

3amaun: IIO3HAKOMHUThL C  OCHOBHBIMH  IIOHATHSAIMH B  oOJiacTH
JIOKYMEHTAITMOHHOTO 00€CIeYeHusl yIpaBlEHUs; OCBOUTh METOJBI U CIOCOOBI
JOKYMEHTHUPOBAHUS, U3YYUTh CTPYKTYPY JTOKYMEHTA M HOpMaTHUBHBIC TPEOOBAHUS K
0o(OPMIICHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMHPOBATH OCHOBHBIC IMPAKTHYCCKUE
HaBBIKM, HEOOXOJMMBIC JIsI COCTaBJIICHHS W O(GOPMIICHHS Pa3JIMYHBIX BHJIOB
JIOKYMEHTOB, HCIIOJIb3YEMbIX B JICATEILHOCTH 00pa30BaTEIbHONM OpraHU3aIINH.

2. MecTto nucunimuiuabl B ctpykrype OITIOIT

VYyebnass aucuuimHa «JloKkyMeHTOOOOpOT 00pa30BaTENbHON OpraHU3aALUN)
BXOJUT B YacTh, (POPMHUPYEMYIO YYACTHHUKAMU OOpa30BATEIbHBIX OTHOIICHU,
JUCLUUIUIMH TOJITOTOBKH CTYJICHTOB.

HeobxoaumbIMK yCIOBUSMU AJI1 OCBOEHUS y4€OHOM NUCHMIUIMHBI SIBISIOTCS:

3HaHUS OCHOBHBIX MPEJICTABICHUN O JOKYMEHTE, BUJIaX U TUIAaX JIOKYMEHTOB,
JOKYMEHTAJIbHOM MOTOKE U 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS,

yMEeHUs1 0000IIeHHS y4eOHOTO MaTepHalia ¥ JJIOTUYECKOTO U3JIOKEHUST yaeOHOM
uHdopmaIuuy,

HABBIKM KOMMYHUKAITUU B YCTHOU U TUCBMEHHOM (hopMme.

ConepxaHue  IUCUMIUIMHBI  SIBISIETCS  JIOTUYECKUM  MPOAOJIKEHHEM
COAEPKAHUS AUCUMUIUIUHBI «PyCCKHM SA3BIK U KYyJIbTypa PEYM» U CIIY’)KUT OCHOBOU JIJIA
JATbHEHIIEr0 OCBOCHUS T'YMAaHHTAPHBIX JUCIUIUIMH BapUATUBHOW 4YacTH y4yeOHOTrO
TJIaHa.

3. [lepeyeHb MJIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHs] 1O JMCHUIJIMHE
(M0OyJ/110), COOTHECEHHBIX C HHAUKATOPAMHU JOCTHKEHNSI KOMIIETEHIIM I

Kox o ®rOC BO Nuaukarop Pe3yabTaThl 00y4yeHus 1o
AOCTHKEHHU S AUCHHUILINHE
YHuBepcalbHbIE

YK-6. YK-6.1. 3HaeT: CBOM JIMYHOCTHBIE PECYPCHI TIO
Criocob6eH ynpaBisiTh cBOMM | OLEHUBAET JMYHOCTHBIE | IOCTHIKEHHUIO I[EJIM CAMOPA3BUTHSI.
BPEMEHEM, BBICTPAUBATh U pecypchl o | YMeer:  OLEHMBaTb  JIMYHOCTHBIE
peaNnn30BbIBATh TPACKTOPUIO | JOCTUKEHUIO Lee | pecypcsl IO JOCTHIKEHHUIO  Lieled
CaMOpA3BUTHsI HA OCHOBE CaMOpa3BUTHUSA U | CAMOPa3BUTHS W YIPABIATH CBOUM
NPUHIUIIOB 00pa30BaHMs B YIIPABJICHUS CBOMM | BPEMEHEM Ha OCHOBE IIPHUHIIMIIOB
TE€YECHHUE BCEH KU3HU BPEMEHEM Ha OCHOBE | 00pa30BaHHUI.

IPUHIUIIOB 00pa3oBaHus | Brageer: npuemamu camMopa3BUTHS U




B TCUCHHUE BCEH KM3HMU. | YIPABICHHUS CBOMM BpEMEHEM Ha
OCHOBE ITPUHLIMIIOB 00pa30BaHusl.

4. CTpyKTypa H coepKaHue Y4eOHOH TUCHMILTHHbI

4.1. O06beM yueOHOM TUCHMIIMHBI M BUAbI Y4e0H0Il padoThI

O0BLeM YacoB / 3a4eTHBIX ¢INHUII
QOunas popma

Bun yueOHo# padoThl

OO0u1asi TPy10€eMKOCTb M CUMILIUHBI 72 (2 3a4. ex.)
Oobs3aTesibHAst ayaIMTOpPHAsi Harpyska 24
(BCero 4yacoB), B TOM 4ucJie:

Jlexnun 8
CeMHHapCKy 3aHATUS —
[TpakTHueckue 3aHsTH 16

JlaGopaTopHbie pabOThI —

KypcoBast pabota / KypcoBO#H MPOESKT —

Hpyrue ¢opMbl opraHuzanuu y4eOHOTO

mpoiiecca (KOHTpOJBHBIE paboTHI, 4

WHAUBUAYaJIbHbIE 3aHATHUS, KOHCYJIbTAIUU

¥ J1p.)

CamocrosiTesibHasi  padoTra  CTyIeHTa 44

(Bcero 4yacon)

®dopma arrecTanuu 3a4er

4.2. Conep:xaHue pa3aejioB IMCHUIIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7| HOpPpMAaTHBHbIE OCHOBBI
JOKYMEHTAIMOHHOIO o0ecnevyeHusl yIpPaBJIeHUsl.

JlokymeHT kak HocuTenb uHbopmaruu. OCHOBHBIE TOHSTHS B 00JacTH
JIOKYMEHTAIIMOHHOTO OOEeCIeYeHHs yNpaBlieHus. 3aKOHOAATeNbHAss U HOPMATHUBHO-
MeToauyeckass 0a3a JOKYMEHTAIIMOHHOTO oOOecreueHusl ynpaBiaeHus. OyHKIUU
nokyMeHTta. Kinaccudukamus JOKyMEHTOB.

Tema 2. CTanaapTu3anus nNpouecca J10KyMeHTHPOBAHMS.

CocraB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUA K O(DOPMIIEHHIO PEKBU3UTOB
TOKyMeHTOB. TpeOoBanusi k OJlaHKaM JOKyMEHTOB. HalMoHanbHBIA CTaHIapT
Poccuiickoit  ®Depeparun 'OCT P 7.0.97-2025. Cucrema cTaHmapToB IO
uHdopmaruu, OUOMMOTEYHOMY W  U3JATeIbCKOMy neny. OpraHu3anuoHHO-
pacniopsiuTeabHas JOKyMeHTalus. TpeboBaHuS K OGOPMIICHHUIO JOKYMEHTOB.
Cucrema TOKyMEHTAIIMU B 00pa30BaTeIbHON OpraHU3AIINH.

Tema 3. Cucrema OpPraHu3alMOHHO-PACIIOPAIAUTEILHON JOKYMEHTAIIUN
(OPJ).

Opranuzanuonable JokyMeHTHl cucTtemMbl OPJl. OOmas xapakTepucThka |
Ha3HayeHue JOKyMeHTOB. IloarotroBka mpoekTa  JOKyMEHTa. PEeKBU3UTHI
JIOKYMEHTOB, CTpPyKTypa Tekcta. IIpaBuna odopmiieHuss u yTBepkaeHUs. Bumisl
OpraHU3aIMOHHBIX IOKYMEHTOB.

Pacniopsautenbubie qokymeHThl cuctembl OPJI. OOmiasi xapakrepucTuka u
HA3HAUYCHUE JIOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa M MpaBuiia O(HOPMIICHHS.



Bunbl  pacnopsauTENbHBIX JOKYMEHTOB: YKa3bl, ITOCTAaHOBJICHMS, IPHUKA3bI,
PacCIOpsKEHHUS, PELICHUS], THCTPYKLIHH.

NHpopmanimoHHO-cipaBo4YHbIle  TOKyMeHTBl  cuctemMbl  OPJI.  OOmas
XapaKTepUCTUKa M Ha3HAuY€HUE JOKYMEHTOB. Buipl MHpOpManMOHHO-CIPaBOYHBIX
JTOKYMEHTOB. OCOOEHHOCTH COCTaBJIECHUS U OPOPMIICHHUS.

Tema 4. /lesioBOe NUCHMO KAK OCHOBHOM BH/I IIePENUCKH.

bnanku g nucem. @opmyisp neiaoBoro nuckMa. OcoOeHHOCTH O(pUIIHATIBHO-
JIEJI0BOIO CTHJISI COCTABJIEHUSI TEKCTa JIEJOBOr0 MUChbMa. BUIBI CayKEeOHBIX MHUCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIIMU. OJEKTPOHHAs IEepenucKa.
DONEeKTPOHHBINA JOKYMEHT.

Tema 5. Opranuszauus AOKYMEHTOo00opoTa o0pa3zoBaTeJbHOM
OpPraHu3anMu.

@opMbl  opraHu3anuMd  paboOTel ¢  JOKyMEeHTamHu. J{OKyMeHTOOOOpOT.
JoxymenTonotoku. Ilopsimok o00pabOTKM BXOAAUIMX JOKYMEHTOB. Peructpanus
nokyMeHTOB. [lopsmok 00paboTKkM HCXOAsmMX AOKyMeHToB. HomeHknarypa nen.
dopmupoBanue, oQpOpMIIEHHE, XpaHEHUE Jell B TEKYyLIEM JeJIONPOU3BOJACTBE.
OO6paboTka Aen Jisl MOCIEAYIONIEro XpaHEHUSI.

4.3. Jleknuu
Ne O0beM yacoB
HaumenoBaHue TeMbl
n/n Ounas gopma
4 cemecTp
1 TeopeTuko-mpaBoBble W  HOPMATHUBHBIE  OCHOBBI
JIOKYMEHTAI[MOHHOTO O0SCTICUCHUS! YIIPaBICHHUS 2
2 | CrangapTu3zanus nporecca TOKyMeHTHUPOBAHHUS
3 Cucrema OpTraHU3aIMOHHO-PACTIOPS AU TESILHOM 9
JIOKYMEHTaIuu
4 | JlenoBoe MUCHMO KaK OCHOBHOM BHJI IEPETIHUCKU 2
5 Opranmzanus JOKyMEHTOOO0OpOoTa 00pa30oBaTEIHHOM 5
OpraHu3aIuu
Hroro: 8
4.4, [IpakTuyeckue / ceMUHAPCKHE 3aHATHS
Ne O0beM yacoB
HaumeHoBaHue TeMbl
n/n Ounas ¢popma
4 cemecTp
1 TeopeTuko-mpaBoBble W  HOPMATHUBHBIE  OCHOBBI 5
JOKYMEHTAITMOHHOTO O0SCTICUCHUS YITPaBICHHUS
2 | Cranpaptusanys npouecca J0KyMEHTHPOBAHUS 4
3 Cucrema OpTraHHU3aIOHHO-PACTIOPSA U TESIILHOM 5
JTIOKYMEHTAIuu
4 | JlenoBoe NUCHhMO KaK OCHOBHOM BHJI IEPENHCKU 2
5 Opranuzanuss JOKYMEHTOOOOpoTa 00pa3oBaTebHON 5
OpraHu3aIu
Hroro: 16




4.5. JJabopaTopHbie padoThI
VY4eOHBIM MJIAHOM HE MPETYyCMOTPEHBI.

4.6. CamocTosiTeibHasi padoTa CTyJIeHTOB

Ne HaumenoBanue Buja camocTosiTeIbHOM O0beM yacoB
n/n pasnesia / TeMbl padoThI QOunas popma
4 cemecTp
Teopetuko-npaBoBeie | [loaroroBka K
i HOPMATHUBHBIE | MPAKTUYECKOMY 3aHITHUIO U
1 | ocHoBbI BBIHOJII-\IJCHI/Ie MPaKTUYECKUX 8
JOKYMEHTAI[MOHHOTO | 33/1aHui
obecrnieueHUs
YIIPaBJICHUS
CrangapTuzanus Iloaroroska K
o | Hpouecca MPAKTUYECKOMY 3aHSITHIO M 8
JOKYMEHTUPOBAHUS BBITIOJIHEHUE TPAKTHYECKUX
3aJaHUN
Cucrema Ilonroroska K
3 OpFaHI/IBaHI/IOHHO-v MPAKTUYECKOMY 3aHSITHIO M 10
pacnopsIuTeIbHON BBITIOJIHEHUE TPAKTHYECKHUX
JIOKYMEHTAIlN! 3a/laHui
JenoBoe nmuchbMoO Kak | Ilogrororka K
4 OCHOBHOI BUJI | IPAKTUYECKOMY 3aHSITHIO M 5
MEePEUCKU BBITIOJIHEHUE TPAKTHYECKUX
3aJaHuN
Opranuzanus IloaroroBska K
5 JIOKYMEHTOO000pOTa MPAKTUYECKOMY 3aHSATHIO M 10
o0pa3oBaTenbHOM BBINIOJIHEHUE TMPAKTUUYECKUX
OpraHu3au 3a/laHui
Hroro: 44

4.7. KypcoBbie padoThl
Y4eOHBIM MJITAHOM HE MPEyCMOTPEHBI.

5. MeToauueckoe odecneyenune, 00pa3oBarejbHble TEXHOJIOTHH

[IpenonaBanue AUCHUILIMHBI BEIETCS C MPUMEHEHUEM CIEIYIOIINX BHJIOB
00pa30oBaTeIbHBIX TEXHOJIOTHH:

— TPaJAUIIMOHHBIE METObl O0YUCHHUS: JICKIIUH, PAKTUUECKUE 3aHSITHUS;

— uH(pOpMaIIMOHHBIE TE€XHOJIOTUU: HCIIOJIb30BAaHUE AIIEKTPOHHBIX
o0pa3oBaTeIbLHBIX PECYpPCOB, OAJICKTPOHHBIX OHMOJIMOTEK TMpU TMOATOTOBKE K
MPAKTUYECKUM 3aHATHSIM;

— UHTEPAKTUBHBIE TEXHOJOTHH: MO3TOBOM IITypM, paboTa B MaJlbIX TpyIINax.
B pamkax  nganHO#  0Opa3oBaTeNbHOM  TEXHOJOTMHM  OCHOBHBIMH  (hOpMaMu
OpraHu3aluyd y4eOHOTO MpoIecca SBUIUCH: YIPAKHEHUS N0 MPUMEHEHUIO 3HAHUMA,
JIOKJIaJIbl CTYJICHTOB, BBICTYIJICHUSI Ha TMPAKTUYECKUX 3aHATHUSIX, MOIArOTOBKA
CTYJICHTaMU Pa3JIMYHbIX BUJOB JOKYMEHTOB.



6. @opMBbI KOHTPOJIA OCBOECHHS Y4eOHOH JUCIUNIMHBI.

Texymiast aTrecTanusi CTyACHTOB MPOU3ZBOAMUTCS B JIUCKPETHHIE BPEMEHHBIC
MHTEpBaJbl JICKTOPOM M TpernoaaBaTeeM(sIMi), BEIYIIUMH MPAKTUUECKUE 3aHSATUS
0 IUCUUIUIMHE B CIEAYIOMUX hopmax:

—BBITIOJIHEHHUE MHUCbMEHHBIX JIOMAITHUX 3aJaHUi;

—CaMOCTOSITeNIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPhI U €€ aHAIIU3;

~BBICTYIJICHUE HA MTPAKTUYECKUX 3aHATUSIX;

—MUChbMEHHBIEC OTBETHI HA KOHTPOJILHOM pabdoTe.

[IpoMeXyTOUHBIA KOHTPOJIb MO pe3yJbTaTaM OCBOCHUS JUCIUILIUHBI
IPOXOIUT B (pOpMeE YCTHOTO 3a4eTa.

Cucrema oleHUBaHUS yU4€OHBIX JOCTHKCHUM CTYJACHTOB, OIEHOYHBIE CPEICTBA
MpPEACTaBICHBl B (DOHIE OIICHOYHBIX CPEACTB K pabodeil mporpamme y4eOHOU
JTUCUUIUIMHE (TPUIIOKEHUN ).

7. Y4eOHO-MeTOAu4YeCcKOe U TMPOrpaMMHO-UH(oOpMANMOHHOE oOecrevyeHue
TUCHUNITIHHBI

a) OCHOBHAs JIUTEpaTypa:

1. lokymeHTalmoHHOEe obecnieueHue ynpanieHus : yueonuk / A. C. I'punbepr,
H. H. T'op6aués, H. H. T'op6aués, O. A. Myxamermmna. — M. : FOHUTU-JJAHA,
2023. — 391 c. — Tekcr : anextponnbiit // [ludposoit o6pazoBatenbubiii pecypc PR
SMART. — URL: https://www.iprbookshop.ru/142685.html (maTa oOpareHus:
13.01.2025). — Pesxum gocTyna: uisi aBTOPU3. TIOJIb30BATEIICH.

2. KysuenoB, U.H. Jlenmompou3BoacTtBo : y4eOHO-CIpaBoOYHOE mocobdue /
H. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 37eKTpOHHBIN //
[udposoit o0pa3oBaTeIbHBIM pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mata obpamenus: 13.01.2025). — Pexum
JIOCTYTIA: JJIsl aBTOPU3. MOJIb30BaTEIEH.

3. IlaBmoBa, P. C. JlokymMeHTaMOHHOE oOecreYeHue YIpaBJICHUS /
P. C. IlaBnoBa. — 2-¢ wm3xa., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
AMEeKTpOHHBIN //  Jlanb :  anekTpoHHO-OMOmmoreunas cuctema. — URL:
https://e.lanbook.com/book/310175 (mara o6pamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

0) TOTOTHUTENBHAS JIUTEpaTypa:

1. ApacnanoBa, B. A. JlokymeHTallnoHHOE oOecrieueHue YIpaBJICHUS : y4eO.
nocobue / B. A. ApacnanoBa. — 3-¢ u3a., jgomn. u nepepadb. — Cypryt : CyplllY,
2019. - 239 c¢. — TekcT: anekTpoHHbIN // JlaHb : 3IEKTPOHHO-OMOIMOTEUHAs
cuctema. —  URL: https://e.lanbook.com/book/151937 (mara  oOpaileHus:
13.01.2025). — Pesxum gocTyna: uisi aBTOPHU3. TOJIb30BATEIICH.

2.Tanenko, H. H. OcHoBbl nemonpous3BojcTBa : y4eb. 1mocodue /
H. H. I'anenko. — Camapa : Cam['AY, 2019. — 181 c¢. — Tekct : anexrponnsiii // JIans :
3JIeKTPOHHO-OnOmmoteynas cucrema. — URL: https://e.lanbook.com/book/123610
(mata obpamenusi: 13.01.2025). — Pexxum goctyna: i aBTOPHU3. TTOJIH30BATENCH.

3.TOCT P 7.0.97-2025. HammonanweHbiii ctangapt Poccutickoit deneparum.
Cucrema craHgaptoB nmo HH(OpMAIMH, OUOTMOTEUYHOMY M HM3ATEIBLCKOMY JETy.
OpraHu3aImoHHO-pacIOpAIUTENbHAS TOKyMeHTalus. TpeboBanus K OQpOpMIIEHUIO



JIOKYMEHTOB [DNEeKTpOHHBIN pecypc] : yTB. mpukazoMm Poccrannmapta ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons_doc_LAW 510883/
(mara obparmenus: 26.12.2025). — Pexxum goctymna: CBOOOIHBIH.

4. JIokyMEHTOBEJICHUE W  apXUBOBEJIEHUE :  CIIOBAPh-CIIPABOYHUK  /
O.I. YcanoBa, A.B.JlymuukoBa, A.I. AsnarynoBa, M. B. MoTtopHas. —
Yensabunck : YenssOMHCKUN TOCyAapCTBEHHBI HHCTUTYT KyJabTyphl, 2015. — 116 C. —
Teker : anextponnsiit / LHudposoit odpazosarenbubiit pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mata oGpamenus: 13.01.2025). — Pexum
JIOCTyMA: JIJIsl aBTOPH3. TOJIb30BaTEIICH.

5.EropoB, B. II. JlokymeHTannOHHOE OO€ClEYCHHE  YIpPaBJICHUS
HETOCYJApCTBCHHBIX OpPTaHM3aliii B  YCIOBHSAX [U(PPOBOH  SKOHOMUKH  /
B.II. Eropos, A. B. CiunbpkoB. — 2-¢ u3sn., crep. — CII6: Jlanp, 2023. — 216 c. —
TekcT : »snexkTpoHHbld / Jlanb : s10eKTpoHHO-OMONMoTeuHass cuctema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

6. JlapuonoBa, @M. b. Ilpaktukym 1O  OpraHu3alMOHHOMY H
JIOKYMEHTAIIMOHHOMY OOECIICUEHHIO JIEATEILHOCTH OpraHu3aluu : y4ed. mocooue /
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https://e.lanbook.com/book/222434 (mata oOpamenus: 13.01.2025). — Pexum
JIO0CTyTA: JIJIsl aBTOPH3. TMOIH30BaTEINCH.

7. IlaBnoBa, P. C. JlokymeHTallMOHHOE oOecrieueHue ymnpasiieHud. Jlenoas
nepenucka / P. C. [TaBnoBa. — 2-e u3a., crep. — CII6: Jlanp, 2023. — 152 c. — Tekcr :
ANEKTPOHHBIN //  Jlanb :  »SneKkTpoHHO-OMOnMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara oOpamenus: 13.01.2025). — Pexwum
JOCTyMa: JIJIsl aBTOPH3. TTOJIH30BaTEICH.

8. Ilerymko, H. E. JlokymeHTanlMOHHOE OOecTieUeHUEe YMPaBICHUS : Y4eOHO-
meroanueckoe nocobue / H. E. [lerymko. — Munck : BI'VKU, 2020. — 165 c. —
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JIOCTYyTIA: JUIsl aBTOPU3. MOJIh30BaTENEH.

9. [IpaBuna AeNONpPOU3BOJACTBA B TOCYAAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOyIpaBJieHHsI [DJIEKTPOHHBIM pecypc] : yTB. mpukazom Pocapxuba
ot 22.05.2019 Ne 71. — URL.:
https://www.consultant.ru/document/cons doc LAW 342093 (mara oOpaieHus:
13.01.2025). — Pexxum ocTyma: CBOOOIHBIH.

10. IlpumepHass WHCTPYKIHS TIO JIETOMPOM3BOJCTBY B TOCYJIapPCTBEHHBIX
opraHu3aiusax [DIeKTpoHHBIN pecypc]| : yTB. mpuka3zom Pocapxupa ot 11.04.2018
No 44, — URL: https://www.consultant.ru/document/cons doc LAW 305137 (nmata
obopamenus: 13.01.2025). — Pexxum noctymna: cBOOO HBIN.

B) HTEpHET-pecypChI:

1. Jlyranckast pecmyOJIMKaHCKasi yYHUBEpcalibHAasg Hay4dHass OuOIMOTEKa
uM. M. TI'opbkoro : [caiiT]. — Pexxum moctyma: http:/lib-lg.com.

2. Poccmiickass rocymapcTBeHHass Oubnmmoreka : [caiit]. — Pexxum mocryna:
https://mww.rsl.ru.



3. Hayunas 6ubmmoreka ®I'BOY BO «JII'TIY» : [caiiT]. — Pexxum moctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTelbHbI pecypc. — Pexum
nocryna: https://www.iprbookshop.ru.

5. 9bC «Jlaup» [cailT] : anekTpoHHas OubOnuoTeka. — Pexum noctyna:
https://e.lanbook.com.

8. MaTepuajibHO-TEXHHYECKOE o0ecneyeHue TUCIIUNTIMHBI

OcBocHHME MUCHUIUIMHBI TPENAINOoJIaracT HCIOJIb30BAaHUE aKaJeMHUYECKHIX
ayoIUTOPUA Ui TPOBEACHHS  JICKIIMOHHBIX W TPAKTHYECKUX  3aHSITHI,
COOTBETCTBYIOIINX JCHCTBYIOIIMM CAHUTAPHBIM M MPOTHUBOIIOKAPHBIM TMPaBUIaM U
HOpMaM.

AyaIUTOpHOE  OCHAIllEHWE: JIGKIMOHHAs  ayAuTopusi, pabodee MecTo
MpernojiaBaresisi, OCHAIIEHHOE KOMIBIOTEpOM, paboyue MecTra  CTYACHTOB,
KaHIESIPCKOe OCHAIIIEHUE YIeOHOTO MpoIiecca.

JIeknMoHHBIE ~ 3aHATHS:  MYJBTUMCIWWHAS  AyJUTOpUS:  KOMIIBIOTEP
MYJIBTUMEINA C TPUKIATHBIM TPOTPAMMHBIM OCHAIICHUEM: IPOCKTOP, KOJOHKH,
mporpamMma Jijisi pOCMOTpa BHeO (HalIoB, TENEBU30p, MPE3CHTAMH IO TeMaM
JUCITUTITHBI.

[TpakTrueckue 3aHATHS: KOMITBIOTEPHBINA KJIACC, MPE3CHTAIIMOHHAS TEXHUKA.

[IpenomaBanne MUCHUILIMHBI TMPEAYCMATPUBAET JOCTYI OOYYarOIIMXCS K
AIIEKTPOHHO-OMOIMOTEUHBIM cUCTeMaM (DJIEKTPOHHBIM  OubOIMoTeKkam) «JlaHby,
IPRSMART wu k »2nekTpoHHOW HWHGOPMAIIMOHHO-00pa30BaTEIBHON  cpejie
YHUBEPCUTETA.



9. JIucT 1OMOJITHEeHUH U U3MEHEeHU I

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanune

Conep:xanue namenenus /
JOMOJIHCHUA

JIuna, noATBep;KAAI0OIIHNE
H3MeHeHne / JoONmoJTHEHne

3aBeayonuii
Kadeapoit
(PUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®Hno,

MOJANUCH)




